ST. STEPHEN'S SECONDARY SCHOOL

MISSION STATEMENT
While bringing to the table the ideals of St. Stephen: spirit, strength, serenity and service,
our mission is to educate students and challenge them to reach their full potential by
engaging all partners in a dynamic experience of faith and learning in an inclusive, Christ-
centered community rooted in justice and love.

VISION STATEMENT

e We believe students are uniquely fashioned in God’s image, have intrinsic worth,
with the ability and need to learn;

e We believe students need to belong to a community that supports and nurtures them
spiritually, emotionally, socially and academically;

e We believe that our educational community strives to provide the necessary support
to achieve academic success in order for students to reach their potential while
building a future for youth that offers hope and compassion for all;

e We believe as a Catholic community we are all connected to others through
witnessing our faith, sharing our gifts, and serving the common good;

e We believe an education founded upon Catholic values and incorporating principles
of goodness, dignity and truth builds tolerance, respect and responsibility.
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Message from Your School Administration

Obtaining a secondary school diploma has never been more important in preparing young
people to take their place in the increasingly complex and global world of the twenty-first
century.

The staff at St. Stephen’s Catholic Secondary School is committed to supporting every student
in the achievement of a successful outcome from their secondary school experience. This is
accomplished by means of effective transition planning from elementary to secondary,
opportunities for the pursuit of academic excellence and programs customized to students’
skills and interests within a caring, faith based community.

In selecting a timetable, you are being asked to make decisions and choose courses that will
support your career plans and life goals. This calendar has been designed to assist you in
making wise decisions regarding your course selection. Read the course descriptions carefully
and seek advice from your parents, teachers, or guidance counsellors.

Our school is proud of its rich heritage and traditions. Itis our pleasure to welcome all students
who will be joining us in the 2009/2010 school year. Whether you are new to our community or
a returning student, we welcome you into our “Royals” family.

Sincerely,
Sheeran Rush-Jeanes Marie-Claude Charette Stephen Smith
Principal Vice-Principal Vice-Principal

The St. Stephen’s Graduate is expected to be:

e A discerning believer formed in the Catholic Faith Community who celebrates the
signs and sacred mystery of God’s presence through word, sacrament, prayer,
forgiveness, reflection and moral living.

e An effective communicator who speaks, writes and listens honestly and sensitively,
responding critically in light of gospel values.

e A reflective, creative and holistic thinker who solves problems and makes
responsible decisions with an informed moral conscience for the common good.

e Aself-directed, responsible, lifelong learner who develops and demonstrates his/her
God-given potential.

e A collaborative contributor who finds meaning, dignity and vocation in work which
respects the rights of all and contributes to the common good.

e A caring family member who attends to family, school, parish and the wider
community.

e A responsible citizen who gives witness to Catholic social teaching by promoting
peace, justice and the sacredness of human life.



ONTARIO SECONDARY SCHOOL DIPLOMA
0.S.S. 1999

As of September 1999 students entering secondary school in Ontario are to be governed by the policies and requirements set
out in the document, Ontario Secondary Schools, Grades 9 -12: Programme and Diploma Requirements, 1999 (O.S.S.)

ONTARIO SECONDARY SCHOOL DIPLOMA REQUIREMENTS (O.S.S.)
The O.S.S.D. consists of the following elements:
» 30 credits in total: 18 compulsory credits and 12 elective credits
» 40 Hours of Community Involvement
»  Successful completion of the Provincial Secondary School Literacy Diploma Requirement

The 30 Credit Requirements
4 English (one credit per grade)
3 Mathematics (at least one credit in Grade 11 or 12)
2 Science
1 French as a Second Language
1 Canadian Geography
1 Canadian History
1 Arts
1 Health and Physical Education
1 Civics and Career Studies (.5 credit per subject)
Plus one (1) credit from each of the following groups:
e 1 additional credit in English OR French as a second language, OR a native language,
OR a classical or an international language, OR social sciences and the humanities,
OR Canadian and world studies, OR guidance and career education, OR cooperative education.

e 1 additional credit in health and physical education, OR the arts, OR business studies,
OR cooperative education

e 1 additional credit in science, OR computer studies OR technological education, OR cooperative
education

AND 12 Electives

NOTES: A maximum of 3 credits in English as a Second Language (ESL) or English Literacy Development (ELD) may be
counted towards the 4 compulsory credits in English but the fourth must be a credit earned for a Grade 12
compulsory English course.

A maximum of 2 credits in cooperative education may count as compulsory credits.

Electives may include up to four credits achieved through approved Dual Credit courses.

Mandatory Community Involvement

As part of the diploma requirements, students must complete a minimum of 40 hours of community involvement activities. The
40 hours may be completed over the course of four years and they may not begin before the student has entered secondary
school in September of any year. The community involvement requirement is designed to encourage students to develop an
awareness and understanding of civic responsibility and of the role they can play in supporting and strengthening their
communities. The requirement will benefit communities, but its primary purpose is to contribute to students’ development.

Students and parents will be responsible for arranging the community involvement activities. A list of eligible and ineligible
activities is available at the school. Students must first complete a Notification of Planned Community Involvement
Activities form. All activities must be first approved by the Principal. Failure to complete this step may result in
completed activities being declared ineligible. Upon completion of activities, a student must submit a Completion of
Community Involvement Activities form to the school. The number of hours completed will be tracked on each semester’s final
report card and completion of the 40 required hours will be noted on the Ontario Student Transcript (OST). The Principal will
decide whether the student has met the requirements of both the Ministry and the Board for these activities.

Provincial Secondary School Literacy Diploma Requirement, The Ontario Secondary School Literacy Test
(0.S.S.L.T.), and The Ontario Secondary School Literacy Course (0.S.S.L.C.)
As part of the diploma requirements, all students must successfully complete the Ontario Secondary School Literacy Test in
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order to earn a diploma. Students will normally take the test when they are in Grade 10 and it will be based on the Ontario
curriculum expectations for language and communication, particularly reading and writing, up to and including grade 9. The test
may be retaken in subsequent years until the standard is met. Students who have been eligible to write the OSSLT once and
have been unsuccessful may be eligible to enroll in the Ontario Secondary School Literacy Course if the Principal determines
that it is in the best educational interests of the student. Successful completion of the O.S.S.L.C. will meet the literacy
requirement for the Ontario Secondary School Diploma. Completion of the Provincial Secondary School Literacy Diploma
Requirement will be noted on final report cards and on the Ontario Student Transcript.

ACCOMMODATIONS

The necessary accommodations will be made to ensure that all students who are receiving Special Education programs or who
have an Individual Education Plan (IEP) have a fair and equal opportunity to successfully complete the test. The
accommodations made will be those that are outlined on page 3 of the IEP under the heading Provincial Assessments —
Accommodations/Exemptions and are those permitted by the Ontario Ministry of Education.

DEFERRALS

Students who have not yet acquired the level of proficiency in English required to successfully complete the test might benefit
from a deferral of the test. The Principal, after consultation with the parent or adult student and appropriate school staff, will
determine if a deferral may be granted and for what period of time. A Principal may also initiate consideration of a deferral.

EXEMPTIONS

Students whose IEP indicates that they are not working towards the attainment of a Secondary School Diploma may be
exempted from the test. Parental consent and approval of the Principal are needed for an exemption to be granted. Students
who do not successfully complete the Provincial Secondary School Literacy Diploma Requirement will not be able to receive a
Secondary School Diploma.

ADJUDICATION

A student who has not completed the literacy requirement due to the following circumstances may apply to an adjudication
panel in order to complete this requirement in an alternative manner:
1. The student was never able to write the test due to illness, injury, or other extenuating circumstances.
2. The student’s school did not make the Literacy Course available to the student.
3. The student enrolled in the Literacy Course but was unable to complete it due to illness, injury or extenuating
circumstances.
4. Due to unforeseen circumstances, accommodations required by a student with an I.E.P. were not able to be
provided when the test was taken.

RELIGIOUS EDUCATION

In upholding the mission of St. Stephen’s Catholic Secondary School, it is the responsibility of all students to attend obligatory
religion classes and liturgies. Non-Catholics will also be required to attend common school liturgies, celebrations, and religious
services. Religion courses are compulsory in grades 9, 10, 11, and 12 for all students and these credits count towards the
diploma requirements. It is our hope that non-Catholic students will grasp this opportunity to reflect upon their own faith and
values through their participation in our religious education programme.

PROMOTION FROM GRADE 8 TO GRADE 9

Students who have successfully completed Grade 8 will be promoted from elementary school and admitted to a secondary
school. Itis expected that, as a general rule, exceptional students will proceed to a secondary school within two years of the
average age for entering secondary school.

Under the Education Act, a student who has not been promoted from elementary school may apply for admission to a
secondary school. The student will be admitted to the secondary school if the Principal of the secondary school is satisfied that
the student is capable of undertaking the work of the school. An applicant who has been denied admission may appeal to the
board which may, after a hearing, decide whether or not the student should be admitted.

CREDIT

A credit is granted in recognition of the successful completion of a course for which a minimum of 110 hours has been
scheduled. Attendance, participation and evaluation are all significant components. Records of each student's achievement
are maintained and are available to the student or his/her parents upon request. A credit is granted to a student by the
Principal of a secondary school on behalf of the Minister of Education.

SUBSTITUTIONS FOR COMPULSORY CREDITS

Substitutions for compulsory credits may be made to promote and enhance student learning or to meet special needs and
interests. To meet individual students’ needs, the Principal may replace up to three compulsory courses with courses from the
remainder of those that meet the compulsory credit requirements. A maximum of one credit earned for a Learning Strategies
Course may be used through substitution to meet a compulsory credit requirement. Credits earned for Cooperative Education
courses may not be used through substitution to meet compulsory credit requirements. The decision to make a substitution for
a student should be made only if the student’s educational interests are best served by such substitution. The Principal will
determine when a substitution may be made and each substitution will be noted on the student’s Ontario Student Transcript.




THE ONTARIO SECONDARY SCHOOL CERTIFICATE
The Ontario Secondary School Certificate will be granted on request to students who leave school before earning the Ontario
Secondary School Diploma, providing that they have earned a minimum of 14 credits distributed as follows:

2 English

1 of Canadian Geography OR Canadian History

1 Mathematics

1 Science

1 Health and Physical Education

1 of Arts OR Technological Education

7 Elective credits
The Literacy requirement and the Community Involvement requirement do not apply to the Ontario Secondary School
Certificate.
The provisions for declaring substitutions for compulsory credits do apply to the Ontario Secondary School Certificate.

THE CERTIFICATE OF ACCOMPLISHMENT

Students who leave school before completing either the Ontario Secondary School Diploma or the Ontario Secondary School
Certificate may be granted a Certificate of Accomplishment. The Certificate of Accomplishment will be accompanied by the
student’s Ontario Student Transcript. For those students who have an IEP, a copy of the IEP may be included. This may be a
useful means of recognizing achievement for students who plan to take certain vocational programs or other kinds of further
training, or who plan to find employment after leaving school.

The Literacy requirement and the Community Involvement requirement do not apply to the Ontario Secondary School
Certificate.

TYPES OF COURSES: GRADES 9 AND 10

The curriculum for secondary schools is organized into several types of courses. This system of courses is intended to enable
students to choose courses that are suited to their strengths, interests, and goals. Statements explaining pre-requisites are
included at the beginning of each course description in this calendar and statements explaining a student’s opportunities upon
successful completion of a course are included at the end of the course descriptions.

OPEN COURSES have one set of expectations for that subject and are appropriate for all students. These courses are
designed to provide students with a broad educational base that will prepare them for their studies in Grades 11 and 12 and
help prepare them for their role in society.

LOCALLY DEVELOPED COURSES are courses for which the school board may apply for permission to offer. Such courses
are designed to meet the particular needs of students in their schools. These courses are not described in Ministry curriculum
policy documents. Our school board is allowed to develop one Grade 9 course in each of English, Mathematics, and Science
and one Grade 10 course in each of English, Mathematics, and Canadian History. Successful completion of these courses
prepares students to proceed to Grade 11 Workplace Preparation courses. As of September, 2005, credits earned in these
courses may be counted as compulsory credits in that discipline. They may not, however, be used as substitutions for other
compulsory credit requirements.

APPLIED COURSES focus on the core concepts. While course work exposes students to both theories and practical
applications, the emphasis is on practical applications. Course work relates to familiar real-life situations and provides students
with the opportunity for hands-on application of the concepts they learn. Generally, Applied courses in Grade 10 serve as
prerequisites for College Preparation courses at the senior level. Parents should be aware that students who enroll in Applied
courses in Grade 9 may proceed to either Academic or Applied in Grade 10. (See: CROSSOVER COURSES)

The one exception to this policy is mathematics which has the requirement of a transfer course.

ACADEMIC COURSES cover core concepts plus additional material. While course work exposes students to both theories
and practical applications, there is a greater emphasis on theory as a basis for future learning and problem solving. Generally,
Academic courses in Grade 10 serve as prerequisites for University Preparation courses at the senior level. Parents should be
aware that students who enroll in Academic courses in Grade 9 may proceed to either Academic or Applied in Grade 10. (See:
CROSSOVER COURSES)

K COURSES are courses that are designed specifically for exceptional pupils with high needs. The focus is to give these
pupils skills that will benefit them throughout their lives. Each student’s timetable will be designed to meet their individual
needs. The student’s achievement is not assessed according to the assessment policies in provincial curriculum policy
documents but in relation to the expectations of the student’s IEP (Individual Education Plan). Credits are NOT granted for
these courses since they consist of alternative expectations. If your son/daughter would benefit from K COURSE
instruction, you will be required to complete the course selection form in conjunction with the Grade 8 teacher and
the Grade 8 Special Education Resource Teacher and with the support of the Curriculum Chairperson for Special
Education at the secondary school level.

TYPES OF COURSES: GRADES 11 AND 12
In Grades 11 and 12 the following types of courses will be offered to prepare students for their post secondary destinations:

OPEN COURSES are appropriate for all students regardless of post secondary destination. They are designed to provide
students with a broad educational base and to equip them for active and rewarding participation in society. Students will
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broaden their knowledge and skills in a particular subject that reflects their interests but may not necessarily relate to their post
secondary goals.

WORKPLACE PREPARATION COURSES are designed to equip students with the knowledge and skills they need for direct
entry into the workplace or for admission to apprenticeship programs and other training programs offered in the community.
Teaching and learning will emphasize workplace applications of the course content, but will also explore the theoretical material
that underlies these practical applications. These courses will emphasize the development of generic employment skills, as
well as independent research and learning skills. Both Academic and Applied types of courses in Grades 9 and 10 serve as
prerequisites for Workplace Preparation Courses. Grade 9 and 10 Locally Developed Courses also lead to Workplace
Preparation Courses.

COLLEGE PREPARATION COURSES are designed to equip students with the knowledge and skills they need to meet the
entrance requirements for college programs. Teaching and learning will emphasize concrete applications of the theoretical
material covered in the course and will also emphasize the development of critical thinking and problem solving skills. These
courses will emphasize the development of both independent research skills and independent learning skills.

The most direct route to College Preparation courses is the Grade 9 and 10 Applied type of courses. Provision, however, is
made for students who change pathways during secondary school and who do not have the appropriate prerequisite courses.
Such students should complete Crossover Course materials during the summer in order to change pathways between Grades
9 and 10. Students who wish to change pathways between Grades 10 and 11 or between Grades 11 and 12 MUST enroll in a
Transfer Course, available in the summer only.

UNIVERSITY/COLLEGE PREPARATION COURSES are designed to equip students with the knowledge and skills they need
to meet the entrance requirements for university and college programs. Teaching and learning will emphasize both theoretical
aspects and related concrete applications of the course content. These courses will emphasize the development of both
independent research skills and independent learning skills. Both Academic and Applied grade 10 courses serve as
prerequisites for University/College Preparation courses.

UNIVERSITY PREPARATION COURSES are designed to equip students with the knowledge and skills they need to meet the
entrance requirements for university programs. Teaching and learning will emphasize theoretical aspects of the course content
but will also include practical applications. These courses will emphasize the development of both independent research skills
and independent learning skills.

The most direct route to University Preparation courses is the Grade 9 and 10 Academic type of courses. Provision, however,
is made for students who change pathways during secondary school and who do not have the appropriate prerequisite
courses. Such students should enroll in a Crossover Course during the summer in order to change pathways between Grades
9 and 10. Students who wish to change pathways between Grades 10 and 11 or between Grades 11 and 12 MUST enrollin a
Transfer Course, available in the summer only.

K COURSES - See description under TYPES OF COURSES: GRADE 9 AND 10

PRE-REQUISITE COURSES

In many cases students will be required to successfully complete a specific course in order to be allowed to enroll in a
subsequent course. These pre-requisites are listed in the information provided with each course description. Before selecting
a course, students and parents should consider such requirements so that students are not placed in courses that are
inappropriate for them. In some cases, TRANSFER COURSES done over the summer may provide an opportunity to fulfill a
pre-requisite that the student has not obtained in the previous school year.

For a full understanding of how one course may lead to another, and to view charts depicting Ministry prerequisites, go to the
Appendix of Pathways charts contained at the end of this calendar.

CROSSOVER COURSES BETWEEN GRADES 9 AND 10 (RECOMMENDED)

When a student plans to switch from one course type in Grade 9 to the other in Grade 10 in the same subject, the Principal
must inform the student and his/her parents that the student is strongly encouraged to successfully complete additional course
work of up to 30 hours, and defined by the Ministry, in order to demonstrate achievement of the learning expectations that are
included in the one Grade 9 course but not in the other. This additional course work can be taken on line during the summer.
This type of course is referred to as a Crossover Course and is not credit based. This applies both to students who have done
an Academic course in Grade 9 and wish to enroll in an Applied course in Grade al0 AND to students who have done an
Applied course in Grade 9 and wish to enroll in an Academic course in Grade 10.

TRANSFER COURSE in MATHEMATICS BETWEEN GRADES 9 AND 10 (REQUIRED)

There is a significant difference between the Grade 9 Academic and Applied curricula in Mathematics. As a result, students
who wish to move from Grade 9 Applied Math to Grade 10 Academic Math will be required to complete a transfer course. This
course will be valued at .5 of a credit and it may be offered at summer school locations. A transfer course will not be required
for students wishing to change from Grade 9 Academic Math to Grade 10 Applied Math but the recommendation for Crossover
materials to be done will still be in place.




TRANSFER COURSES BETWEEN GRADES 10 AND 11 and GRADES 11 AND 12 (REQUIRED)

Transfer courses are required to facilitate a change in pathway in English from Grades 10 — 11 and Grades 11 — 12 and in
Mathematics from Grade 9 — 10. Such courses offer students a means of transferring from one type of course to another if
their interests and goals change during secondary school. Transfer courses are credit based and are counted towards the 30
credits required to meet diploma requirements. Transfer courses are not remedial instruction provided to enable students to
achieve the curriculum expectations of a course that they have failed to complete successfully. They are designed to
adequately prepare students to meet the expectations of a different type of course and, as such, are mandatory. To date,
transfer courses have only been available through summer school. Transfer courses which could be needed at St. Stephen’s
are as follows:

ENGLISH
o Transfer Grade 10 Applied to Grade 10 Academic ENG2H .5 credit
. Transfer Grade 11 College Preparation to Grade 11 University Preparation ENG3K .5 credit
. Transfer Grade 11 Workplace Preparation to Grade 11 College Preparation ENG3R .5 credit
MATHEMATICS
o Transfer Grade 9 Applied to Grade 9 Academic MPM1H .5 credit

UNDERSTANDING COURSE CODES

The three letters at the beginning of the code identify the subject and are taken from the Ministry of Education’s common
course codes. In most cases the first letter will identify the category. For example, “B” identifies a Business course, “E”
identifies an English course, “C” identifies a course from Canadian and World Studies, “G” identifies a Guidance course, etc.
Codes beginning with “K” indicate courses consisting of alternative expectations and they are not credit based.

The fourth character, a number, identifies the year of the course. Grade 9 courses have a 1 in the code, Grade 10 courses
have a 2 in the code, Grade 11 courses have a 3 in the code and Grade 12 courses have a 4 in the code.

The fifth character identifies the type of course:

Grades 9 and 10 Grades 11 and 12
O = Open E = Workplace Preparation
P = Applied C = College Preparation
D = Academic M = University/College Preparation
L = Locally Developed compulsory credit U = University Preparation

Courses with the following characters in the fifth position are Transfer courses: H, J, K, Q, R, S

SCHOOL STUDENT SUCCESS TEAM

In Ontario, every school shall have a Student Success Team which must be comprised of the Principal or designate, the
Student Success Teacher, the Curriculum Chair of the Guidance Department, and the Curriculum Chair of the Special
Education Department. The Student Success Team is responsible for two primary functions:

e To develop school procedures and models for the effective delivery of all student success initiatives
e To track, co-ordinate, and assume responsibility for at-risk students through the Student Success Teacher

Student Success Teacher Role

As part of the Student Success Team, St. Stephen’s has a teacher dedicated to the role of Student Success Lead Teacher.
The Student Success teacher works with school staff, students, parents, and the community to ensure students earn the
credits necessary to graduate. The three elements of this teacher’s role are to identify and support struggling students, to
provide more options for learning, and to monitor student progress. In addition to working with secondary school students, the
Student Success Teacher is also involved with the intermediate students from our family of schools to effect a smooth
transition from elementary to secondary school.

Credit Recovery

As part of Ontario’s initiative to improve student success, St Stephen’s makes a Credit Recovery Program available to its
students. The program enables students who have not met with success in their courses to work at their own pace on
materials to recover individual or multiple credits under the supervision of a teacher. Admission to the program is through the
Student Success Team



TIMETABLE, COURSE SELECTION, and EVALUATION INFORMATION

Timetable and Course Load

St. Stephen’s Secondary School offers a full credit semester system. The academic year is divided into two equal semesters
with the second semester beginning in early February. Students may enrol in four courses per semester. Only students who
have achieved 24 or more credits may request a study period in their timetable. It is expected that all students will maintain a
course load of a minimum of 3 credits per semester.

Selecting Courses

Great care and consideration should be given to course selection and prerequisites must be met before a student will be
enrolled in a course. The school determines the courses that will be held based on the students’ initial decisions during the
course selection process in the spring of each year. Requests to change courses may not be met after the timetable, based
upon students’ requests, has been established. Changes may however be done when it is an issue of prerequisites. Late
course changes are restricted by maximum class sizes. Course changes after the established ADD/DROP deadlines will NOT
be permitted.

The courses available at St. Stephen’s have been developed according to the requirements of the Ontario Ministry of
Education. Parents have a responsibility to work with their sons and daughters to be aware of diploma requirements and to
make appropriate course selections each year. Courses selected should meet the students’ needs, abilities, and interests.
The Principal and staff may make recommendations about appropriate course selection but students and parents have the
right to make alternative selections providing their choices are in keeping with the Ministry’s course prerequisite policies.

Courses of Study for each course are available in the school office for examination by parents and/or students. All optional
courses should have a minimum of 15 students. If fewer than fifteen students select a course, students will be scheduled for
an alternative which they have selected on their course selection form. If students do not provide alternatives on their course
selection form, appropriate courses will be chosen for them.

Changing Courses

There may be occasions when a student wishes to change a subject from one type of course to another. It is expected that
each student will consult with parents or guardians, subject teacher, and the Guidance department staff and, if appropriate,
these changes could be made. A grace period of 5 days at the beginning of each semester is allowed for students who wish to
consider a course change.

School Recommendation of Course Change

We urge students and parents to maintain communication with subject teachers and to carefully consider these teachers’
professional recommendations. Dialogue between school staff and the home will ensure that our students not only enrol in the
correct courses but that they select the appropriate type of course. This team approach to course selection will allow your
children, our students, to set realistic goals and more likely achieve success.

Alternative Ways of Earning Credits

A limited selection of credit courses is available to our students in the evening through the Continuing Education Departments
of co-terminus school boards. Summer school programmes, both credit recovery and full credit, are available through our
school board and neighbouring school boards. Students who find themselves in need of one credit to complete diploma
requirements or in other unusual circumstances may access the Centre for Individual Studies. This service is not available to
students who are registered as day school students at St. Stephen’s. Information about distance education opportunities
through correspondence is available in Guidance.

Students who are studying music through the Royal Conservatory may have these courses accepted for Secondary School
credit. Consult Guidance teachers for full details.

Evaluation and Examination Policies

Student assessment and evaluation is an ongoing process. Teachers use a variety of tools such as assignments,
demonstrations, projects, tests, examinations, etc. to assess student achievement. Student achievement is reported to parents
as a percentage grade on the Ontario Provincial Report Card. The final grade will be determined as follows: 70% of the grade
will be based on assessments and evaluations conducted throughout the course and 30% will be based on a final evaluation
suitable to the course. Students will receive a credit if they achieve a final grade of 50% or higher.

REPORTING PROCEDURES
St. Stephen’s Secondary is a semestered school. Students will receive two report cards per semester. An interim report will
be prepared at the mid term point of each semester and a final report will be prepared at the completion of each semester.

THE ONTARIO STUDENT TRANSCRIPT (O.S.T.) and THE ONTARIO STUDENT RECORD (O.S.R.)

The Ontario Student Transcript (OST) provides a comprehensive record of a student’s overall achievement in high school. The
record will include all the credits earned by the student, including day school credits, continuing education credits, or those
earned through alternative means. The OST will include:
»  All successfully completed credits in grades 9 and 10 with percentage grades earned and credits gained
>  All senior courses taken or attempted with percentage grades earned and credits gained. Courses from which a
student has withdrawn subsequent to 5 days following the first reporting cycle will appear with the mark earned up to
the date of withdrawal. Students who repeat a course may earn a maximum of one credit for the course.
» ldentification of any course that has been substituted for a compulsory course
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»  Confirmation of successful completion of the Community Involvement Requirement
» Notation of successful completion of the Ontario Secondary School Literacy Requirement
» Anindication of any extraordinary circumstances which may affect the student’s achievement in senior level courses
Therefore:
» If a student withdraws from or fails to successfully complete a Grade 9 or 10 course, no entry will be recorded on the
OST.
» Any Grade 11 or 12 courses that a student discontinues will not be recorded on the OST if a student withdraws prior
to 5 instructional days after the first provincial report.
» If astudent withdraws from a course after 5 days subsequent to the mid term date, a “W” will be recorded in the credit
column and the student’s mark, at the time of the withdrawal, expressed as a percentage, will be recorded on the
OST.
» Ifastudentrepeats a Grade 11 or 12 course, all marks will be shown on the OST and the student may earn only one
credit for the course.
The Ontario Student Record (O.S.R.) folder contains the record of a student’s educational progress through Ontario schools.
Policies governing the contents of and access to the OSR may be found in the Ministry document, The Ontario Student Record
Guideline 2000.

PRIOR LEARNING ASSESSMENT AND RECOGNITION (PLAR)

Prior learning includes the knowledge and skills that students have acquired in both formal and informal ways outside
secondary school. Students in Ontario may have their skills and knowledge evaluated against the expectations outlined in
provincial curriculum policy documents in order to earn credit towards the Ontario Secondary School Diploma. This evaluation
and accreditation is known as Prior Learning Assessment and Recognition (PLAR) and the procedures are carried out under
the direction of the Principal who grants credits.

The PLAR process involves two components: challenge and equivalency. Inthe challenge process, prior learning is assessed
for the purpose of granting a credit for a course developed from the provincial curriculum policy documents. Assessment must
include formal tests (70% of the final mark) and a variety of other assessment tools (30% of the final mark). This may include
the evaluation of student work, including written assignments and laboratory work, and observation of student performance.
Determining equivalency involves the assessment of credentials from other jurisdictions.

PLAR has a specific, limited function in the Ontario secondary school programme. For students under 18 years of age or those
over 18 who have never left high school for a year or more, a maximum of 4 credits may be granted through the challenge
process for Grade 10, 11, or 12 courses, with no more than 2 in one subject area. Students eligible for equivalency credits are
those who transfer to Ontario schools from schools outside Ontario or from non-inspected private schools.

Assessment strategies for exceptional pupils must be adapted in recognition of their special needs. While PLAR may be of
benefit to some gifted students, it is not intended to be used as a replacement for or alternative to enrichment or other special
programmes for gifted students.

Our school board has determined that the PLAR process will be scheduled once within each academic year beginning the
process by February.

STUDENT SERVICES: SPECIAL EDUCATION

Integration - The Special Education Department will provide assistance and program differentiation for students referred by
the school resource team (S.R.T.) or the Identification Placement and Review Committee (I.P.R.C.). The Department offers
diagnostic assessment, remedial activities, learning strategies and resource services to individual students. The Special
Education Department is also a resource to teachers assisting in developing programs in the regular class for students with
differentiated learning needs. The Individual Education Plan (I.E.P.) will indicate the manner by which the school will fulfil the
needs of each exceptional pupil. This is in keeping with the Board'’s policy of integration.

Resource withdrawal - The aim of resource withdrawal is to help students cope with the demands of the secondary school
curriculum where their needs may be difficult to meet within the regular classroom setting. Support is provided by taking work
and assignments to the resource room and, with the attention of instructors, individualized assistance is provided to the
student. If needed, a student may have a resource room period timetabled into their school year.

Enrichment - At St. Stephen’s Secondary School a variety of challenging opportunities is offered to differentiate the learning
experience. For some students, a course designated as academic or university preparation may provide appropriate challenge;
for others, enriched components within such courses may be requested. These students are encouraged to work with their
subject teachers in developing their Individual Education Plans (I.E.P.). For senior students, Cooperative Education is a
suitable vehicle for enrichment. Other opportunities include: student leadership, tutoring, music, drama, public speaking,
literary contests, math contests, volunteer work, debating, and other endeavours which enhance cognitive and affective skills.
Gifted students may also take part in the Queen’s University mini-enrichment program each May. Visit emc@gueensu.ca for
details. The Student Services Department at our Board, in conjunction with our school Resource department, also offers a
number of enrichment activities which may include workshops on the arts, book clubs, and Reach for the Top. Finally,
opportunities for students to challenge themselves are regularly sent to the Guidance Department and advertised through the
morning announcements. Examples of such opportunities are the EF Global Citizen Award, The University of Guelph
Interaction Conference, The SHAD Valley Experience, and Encounters with Canada.
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Programming for special needs - Students who have challenging needs or are developmentally challenged i.e. slow learners,
severe learning disabilities, speech and/or language delays, etc. are welcomed fully into the St. Stephen’s community and are
encouraged to participate in a variety of school activities which promote well-being, spiritual, intellectual, social, emotional, and
physical growth. Timetables are individualized in order to develop strengths and meet the needs of the students. (Some of
these students may remain in secondary school until the age of 21.) The Centre for Autism Spectrum Assistance (C.A.S.A.
Program) is available to students who have a medical diagnosis of an Autism Spectrum Disorder. These classes support the
meaningful participation of students living with A.S.D. in an integrated setting by equipping them with skills and abilities in the
areas of Communication, Socialization, Academics, Behaviour, and Sensory. All students with Autism Spectrum Disorder also
have the opportunity to participate in Snoezelen Room activities. Educational Assistants support these students with this
program. IMPORTANT: The C.A.S.A. program, as well as the Snoezelen Room, is located at Holy Family Catholic School in
Bowmanville. St. Stephen’s Catholic Secondary School will be considered as the student’s home school for registration
purposes.

Students have various options when choosing courses at secondary school. The appropriate level must be discussed at the
child’s IPRC meeting in the Grade 8 year. This meeting should include the Grade 8 teacher, the Special Education resource
teacher at the elementary school; a Special Education teacher from St. Stephen’s, the student, and his/her parents. Options
may include Applied Courses, Locally Developed Courses, Open Courses and courses known as “K” courses which are non
credit bearing. As in the case with each exceptional pupil, the student’s specific needs must be met with the programming so
he/she may achieve his/her potential. For some students, this means that earning credits is not the primary goal and post
secondary planning is required to support the pupil in a school-to-work program. Many of these students are supported by
Educational Assistants.

SPECIAL EDUCATION ADVISORY COMMITTEE (S.E.A.C.)

COMMUNITY RESOURCES:

A Special Education Advisory Committee, comprised of the parent and community organizations, was established to make
recommendations to the Board regarding the provision of Special Education programs and services:

» Association for Bright Children, (416) 925-6136

» Learning Disabilities Association of Peterborough, (705) 748-9455

Northumberland Family Respite Services, (905) 885-6671

OAFCCD (Ontario Association for Families of Children with Communication Disorders), (519) 842-9506
Oshawa/Clarington Association for Community Living, (905) 576-3011 and (905) 623-6814

Sir Sanford Fleming College, (705) 749-5530

Trent University, (705) 748-1637

Durham College, The Centre for Students with Disabilities, (905) 721-3128

FURTHER INFORMATION:

Parents/guardians are encouraged to contact the Curriculum Chair for Special Education or the Principal. Additional resources
are available at the school and include the Board's Special Education Plan as outlined in the Resource Guide for Special
Education. The Superintendent of Student Services at the Peterborough, Victoria, Northumberland, and Clarington Catholic
District School Board may also be contacted at 1 800 461-8009 or 1 (705) 748-4861.

THE STUDENT AGENDA BOOK

Every year students are provided with a new copy of the St. Stephen’s Agenda book. The AGENDA serves as an
organizational tool for students and a valuable resource for both students and parents. It contains a variety of informational
items pertaining to policies and facilities at St. Stephen’s including computer labs and usage, the St. Stephen’s Library, and
community resources. The school’'s Code of Student Conduct and policy statements regarding student responsibilities,
attendance, punctuality, and achievement are all contained in the Agenda book. There is an expectation that both parents and
students will familiarize themselves with the information in the AGENDA book on an annual basis. For information on the
Peterborough, Victoria, Northumberland Clarington Catholic District School Board’s Safe Schools Policy, you are directed to
the website, www.pvnccdsb.on.ca.

POST SECONDARY EDUCATION

COLLEGE ADMISSION GUIDELINES: www.ontariocolleges.ca

Each year the Guidance teachers of St. Stephen’s invite community college liaison representatives to speak to students in hour
long presentations at the school. We publicise College Information Programmes and College Open House Events where
students can consult with representatives from Ontario’s Colleges of Applied Arts and Technology. Guidance also maintains a
reference library of college materials for students to research.

vV V. V V VYV V

The Ontario College Guide is available on-line at www.ontariocolleges.ca. It is a comprehensive list of all college programmes
available in Ontario and the admission requirements.  For more specific information, students should refer to the college
calendars available in the Guidance office. Each college establishes program eligibility on a program-by-program basis and
requirements may vary from college to college.
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In general, to be eligible for admission to an Ontario College of Applied Arts and Technology you must:
» have an Ontario Secondary School Diploma (OSSD) or equivalent as determined by the individual college
OR
» have mature student status (be 19 years of age or older by the start of the program). Mature student testing may be
required.

Students are advised to ensure that the majority of their senior academic credits and, in particular, all academic pre-requisite
courses be taken at the College Preparation level OR the College/University Preparation level OR the University Preparation
level. In particular, College Preparation English, i.e. ENGA4C, is required for entry to college programs. Additionally, students
may be required to complete certain secondary school credits in order to be eligible for certain college programs. Common
prerequisites include Math and the Sciences. Please refer to individual college calendars for information on prerequisite
courses.

Students should also research joint college and university programs for which both a college diploma and a university degree
may be completed together. Entrance requirements for such programs should be researched carefully.

Students who have followed a Workplace Pathway during secondary school and have completed ENG4E will find that there are
also some college programs to which they may apply. The Guidance teachers arrange for college liaison representatives to
make presentations to students about such opportunities each year.

UNIVERSITY ADMISSION GUIDELINES: www.ouac.on.ca

Each year the Guidance teachers of St. Stephen’s invite liaison representatives from all of Ontario’s universities, as well as
some from outside Ontario, to speak to students in hour long presentations at the school. We publicise the Ontario Universities
Fair, held in Toronto; the University Information program, held locally; and University Open House Events, held both in the fall
and again in March. Guidance also maintains a reference library of university materials covering all Canadian provinces for
students to research.

The Ontario Universities’ Council on Admission (OUCA) has developed guidelines based on assessment of the Ontario
Secondary School (OSS) program and curriculum, although individual universities make the final decisions about admission
requirements. All university programmes available in Ontario, including admission requirements, may be accessed at
www.electronicinfo.ca.

The completion of the OSSD, Ontario Secondary School Diploma, or equivalent, will be required for admission to an
Ontario university. This will include the successful completion of the Ontario Secondary School Diploma Literacy Requirement
and the completion of 40 hours of Community Involvement.

» Successful completion of six Grade 12 University (U) or University/College (M) courses are necessary for
consideration for admission to an Ontario university. Universities make available the averages needed for entry
into their programs based on the statistics from the previous application year. This information may be accessed
through the above mentioned www.electronicinfo.ca . Most averages are above 70%. Many programs require
specific Grade 12 courses and some programs at some universities could require as many as six Grade 12 U
prerequisite courses for admission.

» Where Grade 12 University Preparation English is required or recommended this refers to ENG4U and neither
EWC4U nor ETS4U may be substituted for this.

»  The universities encourage students to maintain variety in their secondary school course choices, and to keep their
options open. Students are advised not to concentrate in one subject area. Each of the Grade 12 University
Preparation courses in Mathematics and Science are considered to be distinctly different from each other.

» Cooperative Education credits are not eligible for university entrance purposes although they do count towards total
credits earned for diploma purposes.

» Students are advised to check individual university guidebooks carefully since requirements vary from
university to university, from campus to campus, and from program to program. They are also advised to
conduct this research prior to choosing courses for their Grade 12 year.
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THE PROGRAM IN GRADE 9

Grade 9 students will normally take 8 courses per year, 4 in each semester. Much of the Grade 9 program is prescribed in
order to ensure that students earn compulsory credits towards their Ontario Secondary School Diploma.

In choosing courses, please consult the section of this calendar entitled, Types of Courses, so as to have a clear
understanding of what is meant by Academic, Applied, Open, and Locally Developed. Itis important to note that students
who choose Academic courses in Grade 9 may proceed to Applied courses in Grade 10 AND that students who choose
Applied courses in Grade 9 may proceed to Academic courses in Grade 10 with one exception. Moving from Grade 9 Applied
Math to Grade 10 Academic Math will require successful completion of a one-half credit Transfer Course. The choice between
Academic and Applied in Grade 9 will NOT restrict Grade 10 choices. See Crossover Courses.

Students MUST choose the following 6 core subjects:

CANADIAN GEOGRAPHY Choose either CGC1D or CGC1P

ENGLISH Choose either ENG1D or ENG1P or ENG1L
FRENCH Choose either FSF1D or FSF1P

RELIGION Choose HRE1O

MATHEMATICS Choose either MPM1D or MFM1P or MAT1L
SCIENCE Choose either SNC1D or SNC1P or SNC1L

Students wishing to enroll in the French Immersion program MUST choose the following core subjects in addition to English,
Mathematics, and Science as listed above:

CANADIAN GEOGRAPHY Choose CGCI1DF
FRENCH Choose FIF1D
RELIGION Choose HRE1O0F

In addition, students will take two elective courses and may choose from among the following:

DRAMATIC ARTS ADA10
INSTRUMENTAL MUSIC AMU10
VISUAL ARTS AVI1O
INFORMATION AND COMMUNICATION TECHNOLOGY

IN BUSINESS BTT10
LEARNING STRATEGIES 1 GLE1O (for I.E.P. students)
LEARNING STRATEGIES 1 GLS10
FOOD and NUTRITION HFN1O
HEALTHY ACTIVE LIVING (BOYS) PPL1OY
HEALTHY ACTIVE LIVING (GIRLS) PPL1OX
HEALTHY ACTIVE LIVING (CO-ED) PPL1O
EXPLORING TECHNOLOGIES TIJ10

Student choosing Non-Credit Courses should consult the Special Education Section of this Calendar for the list of courses to
be held for 2009-2010.
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THE PROGRAM IN GRADE 10

Grade 10 students will normally take 8 credit courses per year, 4 in each semester. Much of the program is prescribed in order
to facilitate the completion of credits which are compulsory to the Ontario Secondary School Diploma. In choosing course type,
either Academic, Applied, or Locally Developed, you are referred to the section of the calendar entitled, Types of Courses.
Be advised that we recommend Crossover courses be done during the summer by students who wish to change pathways
between Academic and Applied in English, Mathematics, Science, and French. The one exception is the requirement of a
credit based Transfer course in Mathematics for students wishing to move from Grade 9 Applied Math to Grade 10 Academic
Math.

Grade 10 students MUST choose the following subjects:

CANADIAN HISTORY Choose CHC2D or CHC2P or CHC2L
CIvICSs Choose CHV20 (.5 credit)

ENGLISH Choose ENG2D or ENG2P or ENG2L
CAREER STUDIES Choose GLC20 (.5 credit)

RELIGION Choose HRE20

MATHEMATICS Choose MPM2D or MFM2P or MAT2L
SCIENCE Choose SNC2D or SNC2P

Students wishing to enroll in the French Immersion program MUST choose the following core subjects:

RELIGION Choose HRE20F

FRENCH Choose FIF2D

CANADIAN HISTORY Choose CHC2DF
ENGLISH Choose ENG2D or ENG2P
MATHEMATICS Choose MPM2D or MFM2P
CAREER STUDIES Choose GLC20 (.5 credit)
CIviCs Choose CHV20 (.5 credit)
SCIENCE Choose SNC2D or SNC2P

In addition, students in the English language program will take two elective courses and students in the French Immersion
program will take one elective course and may choose from among the following:

DRAMA ADA20

MUSIC AMU20

VOCAL MUSIC AMV20

VISUAL ARTS AVI20
INTRODUCTION to BUSINESS BBI20

FRENCH FSF2D or FSF2P
HEALTHY ACTIVE LIVING EDUCATION PPL20OY (BOYS), PPL20OX (GIRLS), PPL20 (CO-ED)
CONSTRUCTION TECHNOLOGY TCJ20
COMMUNICATION TECHNOLOGY TGJ20
INTRODUCTION TO COMPUTER STUDIES, Part 1 ICS20A (.5 credit)
COMPUTER TECHNOLOGY, Part 1 TEJ20A (.5 credit)
MANUFACTURING TECHNOLOGY T™MJ20

Student choosing Non-Credit Courses should consult the Special Education Section of this Calendar for the list of courses to
be held for 2009/2010.
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THE SENIOR GRADES
GRADE 11

In choosing Grade 11 courses, students should bear in
mind the requirements for an O.S.S.D. as listed in this
calendar under the heading, Ontario Secondary School
Diploma. A list of credits which are compulsory to the
diploma is provided in this section, and it is the
responsibility of each student to fulfill these requirements.
If a student has not completed the appropriate type of
course in a subject to fulfill the prerequisite, he/she MUST
enrol in a credit based transfer course in summer school.
See the guide in the section of this calendar entitled,
Transfer Courses. This calendar lists prerequisite course
information for every course description provided.

Grade 11 choices are crucial to a student’'s future
opportunities and students should seriously consider and
research their future plans in choosing elective courses.
Students whose future plans are not yet fully determined
are advised to keep a broad range of subjects in their
programme to ensure that as many opportunities as
possible will be open to them upon completion of
secondary school. Courses chosen in Grade 11 will have
an impact on what students may choose in Grade 12,
which, in turn, will determine which post secondary
programmes will be available to them. See the section of
the calendar which lists college and university admissions
guidelines.

The Guidance department offers a wealth of resources for
students to research and plan their future. As well,
teachers of guidance can advise students in their selection
of courses. Students are urged to visit the Guidance area
and/or to make an appointment with a teacher.

Students entering Grade 11 will need to choose Religion,
a third of four compulsory English credits and a third of
three compulsory Mathematics credits. Additionally they
are advised to choose to complete any other outstanding
compulsory credits during their Grade 11 year so as to
allow for maximum choice during their final year of
secondary school prior to application to college and/or
university.

Here is a list of Grade 11 courses offered at St.
Stephen’s in 2009-2010:

UNIVERSITY PREPARATION

CHA3U — American History

ENG3U — English

FSF3U — French

FIF3U- French Immersion

ICS3U - Instruction to Computer Science
MCR3U - Functions

SBI3U — Biology

SCH3U — Chemistry

SPH3U - Physics
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UNIVERSITY/COLLEGE PREPARATION

AMU3M — Music

AVI3M - Visual Arts

BAF3M — Financial Accounting Fundamentals

CGF3M — Physical Geography

CHW3M — World History to the 16™ Century

CIE3M — The Individual and the Economy

CLU3M — Understanding Canadian Law

HRT3M — World Religions

HRT3MF — World Religions (Immersion)

HSP3M — Introduction to Psychology, Sociology, and
Anthropology

MCF3M - Functions and Applications

SVN3M — Environmental Science

TGJ3M — Communications Technology

COLLEGE PREPARATION

BDI3C — Entrepreneurship: The Venture

ENG3C - English

ICS3C - Introduction to Computer Programming

MBF3C — Foundations for College Mathematics

NBV3C —Aboriginal Beliefs,Values,and Aspirations
In Contemporary Society

SBI3C - Biology

TCJ3C — Construction Technology

TMJ3C — Manufacturing Technology

WORKPLACE PREPARATION

CLU3E - Understanding Canadian Law

ENGS3E - English

TEJ3E — Computer Engineering

MEL3E — Mathematics for Work and Everyday Life
SVNS3E - Environmental Science

TCJ3E - Construction Technology

TFJ3E — Hospitality and Tourism

OPEN COURSES

ADA3O — Dramatic Arts

AMU30 — Music

ASM30 — Media Arts (Yearbook)

AVI30 — Visual Arts

BTA3O0 — The Digital Environment

EMS30 — Media Studies

GPP30 - Leadership and Peer Support
CO-OP — Cooperative Education

HLS30 - Living Spaces and Shelter

HNC3O0 - Fashion and Creative Expression
HPC30 — Parenting

HRF30 — World Religions

OYAP - Ontario Youth Apprenticeship Program
PAF30 — Personal and Fitness Activities
PAF30F — Personal and Fitness Activities(immersion)
PPL30O — Healthy Active Living

NON-CREDIT COURSES
Student choosing Non-Credit Courses should consult

the Special Education Section of this Calendar for the
list of courses to be held for 2009/2010.



THE SENIOR GRADES
GRADE 12

Students entering their fourth and final year of secondary
school should ensure that the courses they select will
complete diploma requirements and prepare them for post
secondary plans. Additionally, if they have not already
completed the O.S.S.D. requirement of 40 hours of
Community Involvement, they should make a plan to
achieve this so that successful completion of courses
leading to post secondary plans is not jeopardized.
Students should consult the sections of the calendar
entitled, Ontario Secondary School Diploma, College
Admission Guidelines, and University Admission
Guidelines.

If a student has not completed the appropriate type of
course in a subject to fulfill the prerequisite, he/she MUST
enrol in a credit based transfer course in summer school.
See the guide in the section of this calendar entitled,
Transfer Courses. This calendar lists prerequisite course
information for every course description provided.
Courses chosen in Grade 12 will determine a student’s
eligibility for university and college programs. For this
reason, choosing courses should be taken very seriously.
Additionally, since the school’s timetable will be built based
upon students’ initial choices, changes may not always be
possible.

The Guidance department offers a wealth of resources for
students to research and plan their future. As well,
teachers of guidance can advise students in their selection
of courses. Students are urged to visit the Guidance area
and/or to make an appointment with a teacher.

Students entering Grade 12 will need to choose
Religion, and the fourth of four compulsory English
credits as well as any other outstanding compulsory
requirements.

Here is a list of Grade 12 courses offered at St.
Stephen’s in 2009-2010:

UNIVERSITY PREPARATION

CGU4U — Canadian and World Issues

CHY4U - World History: The West and the World

CIA4U — Analyzing Current Economic Issues

CLN4U - Canadian and International Law

CPW4U - Canadian and World Politics

ENG4U - English

ETS4U - Studies in Literature (Religious Themes)

EWC4U — The Writer’'s Craft

FSF4U — French

FIF4U — French Immersion

HZT4U — Philosophy

ICS4U — Computer Science

IDC4U - Interdisciplinary Studies, Applied Journalism
(YEARBOOK)

MCV4U — Calculus and Vectors

MDMA4U — Mathematics of Data Management

MHF4U — Advanced Functions
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PSE4U — Exercise Science

SBI4U - Biology

SCH4U - Chemistry

SPH4U — Physics

SES4U — Earth and Space Science

UNIVERSITY/COLLEGE PREPARATION

ADAA4M — Dramatic Arts

AMU4M — Music

AVI4M — Visual Arts

BAT4M - Financial Accounting Principles

BBB4M — International Business Fundamentals
CGR4M — The Environment and Resource Management
HHS4M — Individuals and Families in a Diverse Society
HRE4M — Religion

HRE4MF- Religion (Immersion — New for 2010/2011)
SNC4M - Science

TGJ4M — Communications Technology

COLLEGE PREPARATION

BDV4C - Venture Planning in an Electronic Age
BTX4C — Multimedia Solutions

ENGA4C - English

ICS4C — Computer Programming

MAP4C — Foundations for College Mathematics
MCT4C — Mathematics for College Technology

SCH4C - Chemistry

SPHA4C — Physics

TCJ4C — Construction Technology

TMJ4C — Manufacturing Technology

TOJ4C — Child Development and Gerontology

WORKPLACE PREPARATION

CGRA4E — The Environment and Resource Management
ENGA4E — English

TEJ4E — 